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Post Graduate Certificate in
The Neuroscience of Leadership






APPLICATION FORM
Instructions for completing & submitting application:

· Complete all cells highlighted grey

· Form is to be completed electronically (ie typed)
· Add rows to tables or add pages to the end of application form if more space is required

· Save application form as “PGCNLApp_SurnameFirstname” (eg PGCNLApp_SmithJohn.doc)

· Ensure completed application, all required documentation and holding deposit are submitted with the application to support@neuroleadership.org
	PERSONAL DETAILS

	Title (Mr/Ms etc)
	

	Family Name
	

	First Name
	

	Previous Name
	

	Gender
	

	Date of Birth (dd/mm/yy)
	

	Number & Street
	

	Suburb/Town
	

	City
	

	State
	

	Zip Code/Postcode
	

	Country
	

	Telephone Home
	

	Telephone Work
	

	Mobile
	

	Email
	


	DISABILITIES/SPECIAL NEEDS

	Please outline any special requirement/needs you have:

	

	


	INTAKE PREFERENCE & MASTERS INTENTION

	Program Title:
	Post Graduate Certificate in the Neuroscience of Leadership 
(Masters Program Phase I)

	Intake Year:
	
	Month:
	March
	
	October
	


	Intention to Complete Masters Program (Phase II)
	
	
	
	

	I intend to continue with Phase II of the Masters Program upon successful completion of Phase I (PGCNL coursework):

	
	Yes
	
	    No
	
	Undecided
	
	


	ENROLMENT OPTIONS & FEES

	Students have the option to enroll in either the full program upfront or a module at a time.  These options are outlined below:

	Option
	Details
	US$

	PGCNL (Masters Phase I)
	Full 12 month program  (Module 1 - 4)
	US $12,000

	Module 1
	Decision Making & Problem Solving
	US $3,250

	Module 2
	Emotional Regulation
	US $3,250

	Module 3
	Collaborating with others
	US $3,250

	Module 4
	Facilitating Change
	US $3,250

	Masters Program (Phase II)
	Full 12 month program upfront
	US $12,000


	PAYMENT PREFERENCE


	Please indicate your preferred payment option for the program
	US$
	Select

	Full 12 month program  (Module 1 - 4)
	$12,000
	

	A module at a time
	$3,250
	


Please Note: 

· Modules must be taken in order from 1 to 4.  

· Students paying a module at a time must complete a ‘continuation form’ and submit their payment prior to the next module commencement.

· Students will be requested to submit their intention to continue with the Masters program (Phase II) at the beginning of module 4.

· Students are able to defer a maximum of 2 times over the course of the program.  Deferrals must be formally applied for and are subject to fees.

	QUALIFICATIONS

	Please enter your highest level of education eg BSc/MSc:
	

	Course Name:
	

	Institution Name:
	

	Institution Country:
	

	Date of completion:
	


	ACADEMIC QUALIFICATIONS

	Please list all relevant qualifications in chronological order with the most recent first.  Provide copies of certificates and transcripts where appropriate (do not send original documentation)
Note: Printouts from self-service/web portal systems will not be accepted. The documentation submitted must be formally issued by the awarding institution/exam body.

	Qualifications Pending

	Award Type & Subject
	Grade Achieved
	Institution
	Award Date

	
	
	
	

	
	
	
	

	Qualifications Achieved

	Award Type & Subject
	Grade Achieved
	Institution
	Award Date

	
	
	
	

	
	
	
	

	
	
	
	


	PROFESSIONAL QUALIFICATIONS

	Please provide details of any relevant professional qualifications that you have gained, or memberships of any professional bodies.

	Qualification Details
	Result Achieved
	Award Date

	
	
	

	
	
	

	
	
	

	
	
	


	RELEVANT EMPLOYMENT & WORK EXPERIENCE

	Employer’s Name & Address
	Role & Brief Description of Duties
	FT or PT
	Dates Employed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Number of Years of Full Time Work Experience: 
Please Note:  
Classes will be conducted in English and therefore proficiency in English is a necessity
	PERSONAL STATEMENT

	You are advised to complete this section as fully as possible and with particular care.  In many cases this may be the only contact you have with admissions tutors and your statement will be assessed as part of the admissions process.

As a guide your personal statement should cover topics such as your reasons for applying to your desired program(s), your previous educational and employment experiences, personal qualities, future goals and career aspirations.


Please attach a type written sheet or continue on a separate sheet if necessary.

	


	REFEREES


Applicants are to submit two referees, these should be academic and/or character from an employer or other source.  Please complete name and contact details below.  Note: Referees must be willing to be contacted by Middlesex University if required.
Referees from friends and family members will not be accepted

	Referee 1

	Full Name:
	

	Occupation:
	

	Relationship:
	

	Address:
	

	Postcode
	

	Tel No.
	

	Email:
	


	Referee 2

	Full Name:
	

	Occupation:
	

	Relationship:
	

	Address:
	

	Postcode
	

	Tel No.
	

	Email:
	


	DECLARATION


Any statements on this form that prove to be untrue or purposely misleading will render the application void.  Furthermore if inaccuracies are highlighted at a later stage we retain the right to retract any offer made or expel the student with no refund of fees.

I accept and grant permission for my employer/sponsor to be informed of any relevant information relating to the progression of my program, including my record of attendance.

I confirm that the information given on this form is true, complete and accurate.  No information requested or other material has been omitted.  I consent to the storage and processing of this data by the NeuroLeadership Institute under the provision of the 1998 Data Protection Act.

	Signed:
	
	Date:
	


	SUBMISSION & APPLICATION FEE


1. Email your signed application and all support documents to support@neuroleadership.org.

2. Pay your application fee (US$500) at http://www.regonline.com/neuroleadership_pgcnl
Note: the application process will not commence without receipt of deposit and all application documents
	CHECKLIST


Before submitting this application form, please ensure that all sections of the form have been completed and where appropriate the following items have been scanned and attached to the email submission.  Failure to include these items may slow the processing of your application.  Do not send original documentation at this stage.  The NeuroLeadership Institute will not normally return documentation submitted and will not be held liable for original documentation which is lost or damaged in any manner.  Please be prepared to present original copies of all documentation to the NeuroLeadership Institute at enrolment for verification.

	
	Completed application form electronically and saved as PGCNLApp_SurnameFirstname.doc (eg PGCNLApp_SmithJohn.doc)

	
	Scanned copies of all academic documentation including transcripts, certificates, etc

	
	Syllabus of Higher Education level program 
(for applicants requesting credit transfer/top up)

	 
	Personal Statement

	
	2 referee contacts

	
	Resume/Curriculum Vitae if applicable

	
	Payment of Application Fee


	MARKETING MONITORING


Please indicate (with an ‘x’) where you heard about this program:
	
	NeuroLeadership Website
	
	Friend/Family

	
	Student of the PGCNL
	
	Careers Advisor/Tutor

	
	Email from NeuroLeadership Institute 
	
	Employer

	
	Email from David Rock
	
	Social Networking Site

	
	NeuroLeadership Journal
	
	Google

	
	NeuroLeadership Summit
	
	Other Search Engine

	
	NeuroLeadership Group, specify region & rep:

	
	Other, please specify:


	NEXT STEPS


1. Upon receipt of application and fee an email confirmation will be sent from the admissions department.

2. Once approval process has been completed a notification of acceptance into the program will be emailed from the admissions department.

3. An invoice will be emailed from accounts@neuroleadership.org
4. A month prior to program commencement paid students will be emailed the logistics and invitations to the student online portal.

	CONTACT US


	Stage
	Department
	Email

	Pre-enrolment / Inquiries
	Sales
	sales@neuroleadership.org

	Application submission Enrolments
	Admissions Department
	support@neuroleadership.org

	Payment Inquiries
	Accounts Department
	accounts@neuroleadership.org

	Program Logistics 
	Training Team
	See student online portal (access provided 1 month prior to program commencement date)


	PAYMENT & REFUND POLICY


· All prices are in US dollars

· Application fee refund policy: 
· The application fee must be paid at time of enrolment and is deducted from the program fee

· Application fee of US$500 is non-refundable 
· Full payments and module 1 payments must be received 4 weeks prior to commencement of the program

· Module payments for modules 2,3 & 4 must be received 2 weeks prior to commencement of the module

· Payment refund policy:  
Notification of cancellation must be received in writing prior to module commencement

· 75% refund for paid modules not commenced
· 0% refund once module has commenced 

*please note 2%  applies on all credit card transactions
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